
PREPARING FOR 
YOUR FUTURE 



CONTACT INFORMATION 
EDUCATION 

MILITARY EXPERIENCE 
EMPLOYMENT GOALS OR JOB OBJECTIVE 

SUMMARY OF QUALIFICATIONS 
WORK EXPERIENCE OR WORK HISTORY 

SPECIAL SKILLS AND ABILITIES 
REFERENCES 

 

RESUMES 



REQUIRED INFORMATION SAMPLE 

EXAMPLE #1 



REQUIRED INFORMATION EXAMPLE 

EXAMPLE #2 



EXAMPLE  EXAMPLE 

TYPES OF RESUMES 



REQUIRED INFORMATION EXAMPLE 

COVER LETTER 



1)  How has your education, acquired specialized skills and work 
experience prepared you for the job? 
2) You believe that you have performed a test correctly but your supervisor 
tells you to do the exact same test over again.  You do it once more and 
give the results to your supervisor.  He (she) looks at your data and then 
tells you to do it a third time.  What do you do? 
3) I am aware of  your strengths can you tell me a weakness you have? 
4) Give us an example of  a conflict that you had with a co-worker or 
supervisor and how you resolved it? 
5) What computer programs are you familiar with? 
6) Is there anything you would like to add or is there something we failed 
to ask you in which you would like to address? 

TYPICAL INTERVIEW 
QUESTIONS 



REQUIRED INFORMATION EXAMPLE 

THANK YOU LETTER 



QUESTIONS 



THE END 

THANK YOU FOR 
ATTENDING THIS EVENT. 

 
BROUGHT TO YOU IN PART 

BY THE SOCIETY OF 
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PROFESSIONAL CHAPTER 


	Preparing for your future
	Resumes
	EXAMPLE #1
	EXAMPLE #2
	TYPES OF RESUMES
	COVER LETTER
	TYPICAL INTERVIEW QUESTIONS
	THANK YOU LETTER
	QUESTIONS
	THE END

